
Private Reception Rooms
Terms and Conditions
FAX: 020 7479 7781

Please find our terms and cond itio ns of hire , which shou ld be observed at all times,
detailed belo w:

1. A 15% disc ret ionary service charge wil l be added to the fina l invo ice on all
food and drinks cons umed.

2. The Hire r unde rtakes to ensure orderly conduct by members of thei r part y. Any
losses or damage caused to The Club or its property, members of staf f, othe r
gues ts or the ir property wil l be the respons ibi lity of the Hire r.

3. The private reception rooms are cons tant ly used for Art exhibit ions ; these
artworks may only be removed in special circumstances which wil l incur a
charge. Some artworks may not be removed from the wall s; please take care to
avoid damage.

4. All lighting and sound equipment is only to be operated by a member of Staff.
Any tamper ing with the ligh ting, sound or AV equipment in any of the private
rooms is stri ctly forbidden .

5. The Hire r must be available to lia ise with The Club manager at all times dur ing
the per iod of hire. The Club manager wil l have ful l authori ty over the event.

6. Last orders in the private reception rooms wil l be 12:45am. Gues ts are to leave
the club by 1am.

7. The Hire r must ensu re that The Club is vacated at the time agreed when
booked. Should you wish to extend your hire per iod this wil l have to be
authorised by The Manager and an extra charge wil l be incurred.

8. The Hire r must provide a list of attendees if requ ired . Tickets may not be sold
to members of the public for any event in The Club unless prior arrange ments
have been made.

9. Any good s and items remaining on the premises are left at the owner’s risk.

10. Fina l catering numbers and spec ial dietary requ irements must be conf irmed 3
work ing days before the even t; any reduction in numbers for cate ring after the
3 work ing day per iod wil l not be accounted for in the fina l invo ice .

11. The Club cannot accept any liabil ity for inc iden ts or acci dents caus ed by any
gues t due to the effects of alcohol .

12. The Hire r is not enti tled to use any area s of the Club beyond the hired room,
cloakroom and rest rooms.



14. Settlement terms:
a) A depo sit equal to the amount charged for room hire is required on
conf irma tion of book ings.
Excep t for deposi ts received for November 28 th to January 1st when deposit s
are non refundable , in the even t of cancel lati on the foll owing charges wil l appl y:

 More than one month prior to the even t: depo sit refunded in ful l.
 One month to 48 hours prio r to the event: ful l deposit wil l be kept by

the Groucho Club .
b) A second deposit of 80% of the estimated total expendi ture is requ ired two
weeks before the event. Fina l adjustments wil l be invo iced after the event and
payment due by return of post .
Settling the bil l on the even ing of the even t must be arranged in advance . The
deposit is non refundable.
c) Where a cred it/debi t card number is given for a deposit , The Groucho Club
wil l use the card numb er to pay for any outstanding bil l remaini ng unpaid 30
days after the even t.

In exceptiona l circumstances The Club may vary these Terms and Cond itions.

Payment Guarantee:

Name on Card:

Credit Card Number:

Expiry Date:

This cred it card wil l be used to sett le the outstanding bil l if a cheque or BACS
payment is not rece ived with in 30 days from the date of the event.

Name :

Signatu re:

Date :

Date of Even t:

Company Name :

Company Address :


